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APPLICATION FORM FOR INTERNSHIPS 

AT THE EUROPEAN WOMEN’S LOBBY in 2015
The European Women’s Lobby (EWL) is the largest umbrella organisation of women’s associations in the European Union, gathering over 2000 women’s associations. The EWL has members in all 28 EU Member States and three of the candidate countries. The EWL aims at promoting women’s rights and equality between women and men in the European Union. 

The current application concerns any unpaid internship at the EWL Secretariat in Brussels in 2015 within the context of academic or other programmes. The EWL will make selections in November 2014 and organise its yearly internship programme, according to the applications received and the availabilities informed by the applicants. Please indicate precisely your dates of availability/interest in the application form, and the work area you would prefer to work in.
Deadline for applications: 31 October 2014.
The internship will be unpaid, but we try to support some local transportation and lunch expenses (to be discussed with us). We ask for the following conditions to be fulfilled:
· Be a student
· Duration of 3 months (or more if a longer internship is required by the university)
· Convention with a school / university (required by Belgian law)
· Some knowledge of women’s rights and gender equality issues, and of European Union policies and institutions
· Some experience of communication/fundraising/administration
· For persons who are not nationals of countries of the EU and of the European Economic Area (and for Romanian and Bulgarian nationals, where a work permit is still necessary):
- if you are studying in Belgium, have a convention with the Belgian school / university (required by Belgian law);

- if you are not studying in Belgium (but in another country), have/acquire a valid work permit in Belgium (requirement of Belgian legislation).
The intern will work in EWL Secretariat, in Brussels, and will assist the team according to its needs. A work plan will be established with the intern at the beginning of the internship period, in order to define the tasks and goals for the internship.

Here is a description of the different work areas and related general tasks of EWL Secretariat in Brussels. The defined work plan for the internship period will not cover all aspects of the Secretariat’s work, but will be proposed on the basis of the Secretariat’s needs and the preference(s) expressed by the candidates. 
EWL WORK

· Support the EWL policy work by
· Assisting the EWL Policy Officers in their work (specific projects to be defined)

· Attending relevant external meetings as appropriate

· Support the EWL communication, fundraising and administration work, including

· Support the work of the EWL Communications Officer

· Support the work of the EWL Fundraising Coordinator

· Support the work of the EWL Administration Officers

INTERNAL SUPPORT

· Participate in and contribute to the weekly staff meetings, internal brainstorming meetings and staff strategy days

· Support the preparation of the EWL members’ meetings as appropriate

To apply, please complete the application form hereunder and return it by e-mail to: pape@womenlobby.org, mentioning in the subject line ‘Application for unpaid internship 2015’.

NB: Please, keep in mind that only this application form will be considered for the selection;  do NOT send any other document (CV, recommendation letters, diplomas, etc.). Neither applications not respecting the instructions for filling the form nor applications sent by post will be considered.

1. PERSONAL INFORMATION

Date of application:

1.1
Name and surname:

1.2 Nationality (facultative)
:

1.3
Date of birth:

1.4
Postal address:

1.5
Email address:
1.6
Telephone (please specify also when is the best time to reach you during working hours 9am-6pm):

1.7
Current university/school:

2. ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

2.1
Academic qualifications - Please highlight your main University (or other) qualifications:

2.2 
Professional experience - Please highlight your main professional experience, if any, including, if relevant, internship and voluntary activities:
2.3 
Knowledge of women’s rights / gender equality - Please highlight academic / professional / personal experience or expertise in relation to women’s rights and gender equality:

Please indicate any area/topic where you have specific expertise with regards to women’s rights and gender equality, and explain why:
2.4 
Knowledge of EU affairs - Please highlight academic / professional / personal experience or expertise in relation to European Union policies and institutions:
3. SKILLS
3.1 
Language skills:
Mother tongue: 

Others: Please indicate the level of knowledge of your languages (mother tongue, fluent, excellent, good knowledge, fair, minimum knowledge…):
	Language
	Spoken
	Written
	Understanding

	English
	
	
	

	French
	
	
	

	Other
	
	
	

	
	
	
	

	
	
	
	


3.2 
Organisational skills – Please highlight your organisational skills and experience, working individually / as a member of a team:
Please, provide as well one or two concrete examples that show your experience in this field.
3.3
Communications skills – Please highlight your communications skills and experience (writing skills, websites, social media, graphics, computer skills…):
Please, provide as well one or two concrete examples that show your experience in this field.
3.4 
Fundraising skills – Please highlight your skills and experience related to fundraising:

Please, provide as well one or two concrete examples that show your experience in this field.
4. GRANT/PROGRAMME

Can you avail of a grant for the internship period?
  Yes
No 

Grant obtained from which body? 
5. MOTIVATION

5.1
Why do you want to do an internship in the EWL?

5.2
Which work area(s) would you prefer to work for during your internship? Why?
5.2
What would you bring to the EWL, being aware of our mission?
5.3
What are your expectations from this internship?

6. PRACTICAL INFORMATION 

6.1
When are you available for this internship?

1st choice:

2nd choice:

3rd choice:

6.2
Would you need help to find an accommodation in Brussels?

6.3
Any other issues you wish to raise:
Please send the application form filled in to Pierrette Pape by email (pape@womenlobby.org)
� The reason is to ensure a balance of nationalities between interns in the office.


� This also refers to programmes such as Leonardo 
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