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	EUROPEAN WOMEN’S LOBBY

INTERNSHIP APPLICATION FORM

January-June 2013 (full time)


The European Women’s Lobby (EWL) is the largest umbrella organisation of women’s associations in the European Union, gathering over 2000 women’s associations. The EWL has members in all 27 EU Member States and three of the candidate countries. The EWL aims at promoting women’s rights and equality between women and men in the European Union. The EWL is seeking to recruit a full time paid intern for the first half of 2013, starting 07 January 2013.
To apply, please complete the application form hereunder and return it by e-mail to:  ewl@womenlobby.org, mentioning in the subject line ‘Application for paid internship’.
NB: Applications, which do not respect the instructions for filling the form, CVs and applications sent by post will not be considered.

The deadline for applications is the 4th of November.

Interviews will be conducted in late November by telephone or in person in Brussels (exact date to be confirmed to shortlisted candidates). Only shortlisted candidates will be contacted.  Please note that the EWL will not be able to reimburse expenses for interviews.

A job description and conditions of employment are available at the end of this document.  

The EWL is an equal opportunities employer.
APPLICATION FORM

8) General information:

	Name:



	Address:



	Telephone:



	Email:




2. Further/higher education/other training:

	Name and address

of college/university
	From/to
	Qualifications obtained

	
	
	

	
	
	

	
	
	


3) Languages:

Please specify your level of competence by checking the appropriate box according to the following indicators:

1: Basic

2: Competent

3: Fluent 

4: Mother tongue/Native

	Language
	Spoken
	Written

	
	1
	2
	3
	4
	1
	2
	3
	4

	English
	
	
	
	
	
	
	
	

	French
	
	
	
	
	
	
	
	

	Others (please specify)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	


4) Present and previous occupations:

Please give details of your occupation(s) starting with the most recent. Please include any unpaid work that is relevant to the post.

	Employer’s name and address (please start with current/most recent)
	From/to

(month/year)
	Position held and brief description of your duties

	
	
	

	
	
	

	
	
	


5) References:

All offers of employment are subject to receipt of satisfactory references. Please provide the names, addresses and telephone numbers of two referees, one of whom should be your present or most recent employer or an academic referee if more appropriate. Referees will not be contacted without your prior permission.

a)

b)

6) Starting date:

 If selected, when would you be able to take up employment with the EWL?

7) Further information:

	a) In no more than 10 lines, please explain why you want to do an internship with the European Women’s Lobby?


	

	b) In no more than 10 lines, please describe your experience of involvement with women’s rights and gender equality issues.


	

	c) Please demonstrate clearly in no more than 20 lines how you fulfil the necessary requirements as set out in the job description/person specification, including in relation to the specific tasks and policy themes mentioned, in particular in relation to :

1. Parity/issues on women in decision-making
2. Communication including campaign experience with Social Media tools
3. 
	


8) Any other information, training etc. relevant to the application (no more than 10 lines)
JOB DESCRIPTION

INTERNSHIP AT THE EUROPEAN WOMEN’S LOBBY SECRETARIAT, BRUSSELS (6 MONTHS – FULL TIME)

1. TASKS:

POLICY WORK

· Support the EWL work in the area of parity democracy/ the equal representation of women and men in decision-making 

· Support the EWL 50/50 Campaign activities
· Contribute to the drafting of relevant policy and information documents in this area.
· Support the EWL work in other policy areas as appropriate 
PROJECT WORK:

· Support the EWL Political Mentoring Network Project

COMMUNICATIONS AND MEDIA WORK
· Support the EWL communication work, including

· Write articles in English (and preferably also French) for the EWL website.

· Update the EWL websites related to the 50/50 campaign and Mentoring Network
· Contribute to updating the EWL social media pages updated.
· Draft press releases and deal with the press as appropriate.
· Edit documents in English (and preferably also French).
· Translate documents as appropriate.
EXTERNAL CONTACTS AND INFORMATION
· Attend relevant meetings within the defined policy areas as appropriate.

INTERNAL SUPPORT
· Participating in and contributing to the weekly staff meetings, internal brainstorming meetings and staff strategy days.
· Supporting the preparation of the EWL statutory meetings (Executive, Board).
2. CONDITIONS, COMPTENCES AND SKILL:
· Be legally entitled to live and undertake an internship in Belgium.
· Strong commitment to the effective achievement of women’s rights and equality between women and men and knowledge / some experience in this area.

· Expertise/experience in communications and media, including web/social media.

· Fluent French and English. Any other European languages are an asset.

· Excellent IT skills and Computer literacy.

· Knowledge of the functioning of European institutions / European policies.

· Knowledge in the area of parity democracy/ the equal representation of women and men in decision-making 

· Ability to work with deadlines.
· Capacity to work in a team and individually.
THE EWL OFFERS:
· 800 Euro gross/month + lunch vouchers.
· Supplement equivalent to 10 days salary upon departure (holiday pay).

· 5 days of paid holiday.
· A friendly working environment and contacts with different actors in Brussels.
· Individual support by a staff member.
· A practical insight and training into the political work on women’s rights and gender equality at European level and into the functioning of the European Union institutions.

· A practical experience of lobbying the European Union institutions
Starting date: 07.01.2013
Deadline for applications: 08.11.2012
Please send your application to ewl@womenlobby.org
Applications, which do not respect the instructions for filling the form CVs and applications sent by post will not be considered. 
Interviews will be conducted in late November by telephone or in person in Brussels (exact date to be confirmed to shortlisted candidates). Only shortlisted candidates will be contacted.  Please note that the EWL will not be able to reimburse expenses for interviews.
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